Sherman County Senior & Community Center
    
300 Dewey Street, PO Box 352, Moro, OR 97039



 
APPLICATION FOR FACILITY USE :
 Return this sheet to address above!

PLEASE PRINT OR TYPE

Today’s Date:                                         Contact Phone Number: 


Person Responsible 


        and/or Contact Person





     

Applicant  and/or  Organization






Address



City, Zip

ACCOMODATIONS REQUESTED:
Room(s) requested:

· Dining Room


· Kitchen

· Classroom/Conference Room

· Fireside Room

· Multiple rooms

List any special requests


Number of people expected ________adults ________ children 

      (Children must have adequate adult supervision)
Reservations For:  


Date(s)



Day(s) of the week

Time of event

to 

  Total number of hours






Including expected set-up time 

Type of activity or event
____________________________________________


Do you plan on serving food?Yes    No   If yes, you may need to rent the kitchen as well.

Do you plan to have   No Music  Stereo  Live Music

Will alcoholic beverages be served?   Yes
No
Admission charged?     Yes
No

AGREEMENT:

I, the applicant, certify that the information given in this application is correct.  I also state that I have the authority to make this application for the group or organization that I represent and am the responsible party in this application. I have read, understand and will observe the SC Senior & Community Center Rental Procedures and Rules.  I and the members of my group or organization will exercise the utmost care in the use of this facility and hold Sherman County harmless from all liability resulting from the use of this facility. 

APPLICANT ______________________________________ DATE ____________________

                                     SIGNATURE


SC Senior & Community Center Use Only 



Charges due:

APPROVED _______          NOT APPROVED ________

SIGNATURE ____________________DATE _________

COMMENTS___________________________________ 


       ___________________________________

FOOD:
For kitchen rentals, a photocopy of your Food Handlers Certification will be needed.  Please ask Senior Center Director or Cook for catering details.

ALCOHOLIC

BEVERAGES:
Alcoholic beverages are permitted during special events. However, applicants who plan to sell tickets/products, charge admission or sell alcoholic beverages are required to obtain a Special Event License from the Oregon Liquor Control Commission at least 10 days prior to the event and food must be available the entire time alcohol is served. The Senior Center must have a photocopy of the license prior to the event and the original must be displayed during the event.

PAYMENT:
Payment must be received no later than two weeks after your application has been approved or three days prior to the event, whichever comes first. Please see the charges due box on the front page. If payment is not received within the time limit, your reservation may be subject to cancellation. 

Please Make Your Checks Payable To:
Sherman County Senior Center






PO Box 352, Moro, OR  97039

For Information Call
541-565-3191, Monday – Friday, 8:30 am to 4:30 pm

Remember that you are responsible to read the attached Facility Rental Procedures and Rules. 

RENTAL RATE SCHEDULE

Rates are based on a 4-hour use of one of the rooms EXCEPT the Kitchen.
	Type of rental
	Dining Room
	Kitchen

Per hour 
	Fireside Room 
	Classroom 
	Multiple rooms

	Private/Commercial
	$60
	$8.00
	$40
	$50
	$70

	Not for profit
	$30
	$6.00
	$20
	$20
	$40

	Cleaning and Damage Deposit
	Groups under 20 persons $50
	Groups over 20 persons  $100


DONATIONS ARE ALWAYS WELCOME!

If your meeting or event is for less than or more than 4 hours, please negotiate rate with the Senior Center Director.  If you will need the facility room(s) for a full day, please double the rate shown above.

The Cleaning/Damage Deposit is separate from the rates above and should be paid with a separate check.  This will expedite the process of refunding your deposit when there is no damage noted and cleanup is satisfactory.  In some instances, cleaning/damage deposits may be waived.  Please contact the director for more information.
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