Sherman County Senior & Community Center

300 Dewey Street, Moro, OR 

Facility Rental Procedures and Rules 

The Sherman County Senior & Community Center (SCSCC) Application for Facility Use and Agreement Form must be completed and submitted to the SCSCC office by organizations and individuals that seek space for weekly or monthly ongoing meetings or for one-time use.

Recognized and responsible senior organizations or groups may use available meeting space without a fee. It is hoped that the organization will consider donating to the Sherman County Senior & Community Center through the County or the Sherman Development League in support of its financial assistance to the activities and facility.

A.   Application/Payment Procedures

1) Reservations will be accepted by telephone and confirmed by written agreement only.  Please note that your rental date is not confirmed until a written rental application has been filled out and approved in writing.  Please do not make any other arrangements (invitations, catering, etc.) until you have received written approval from the SCSCC Director.

2) Reservations may be made a minimum of three days prior or a maximum of six months prior to the desired date.  No schedule changes are allowed within three days of the rental date.

3) We have a 2-tier rate schedule with different rates for not-for-profit and for commercial/private rentals.  The Senior Center Director reserves the right to determine the appropriate rate for your event.

4) Payment is required to confirm your reservation. Cancellations need to be made no later than four days prior to the reserved date or the rental fee will be retained. The damage/cleaning deposit will be refunded in full.

5) For larger events the damage deposit of $100 is payable by a separate check or money order made out to Sherman County Senior Center. The Damage/Cleaning Deposit may be waived if your group is less than 20 persons. If all the rental rules have been followed, no damage is noted and the clean-up is satisfactory, your deposit will be refunded by mail.

6) Rental time will include set-up and clean-up time unless renting for 4 hours or more.  One hour immediately before and after the building use will be included at no extra charge when renting the facility for 4 hours or more.

7) The person signing the rental agreement will be considered the responsible party in case of damage, theft or disturbance during the rental period.

B.    General Rules

1) The Senior Center is a public building, therefore, all public building rules and regulations apply. 

2) All items brought into the building by the renter need to be removed by the end of the rental period. Please leave the facilities in the same condition that you found them. 

3) Storage space in cabinets or the refrigerator will be designated by the Senior Center Office and labeled for that group’s use. 

4) Please take all trash to the dumpster located next to the parking area.  Large garbage can liners are available on request for trash.  

5) Please do not throw rice, birdseed or confetti inside the building and only birdseed outside of the building.

6) Use of illegal drugs and smoking are not permitted in this facility or on the property.  

7) Alcohol service and consumption is permitted at special events in the Senior Center. If you are expecting to serve alcohol or have alcohol served at your event, you will need to contact the Oregon Liquor Control Commission (OLCC) for criteria. You are responsible for meeting all requirements including a Special Event License through OLCC if needed. Please call OLCC 541-276-7841 or 1-800-452-6522.

8) It is the responsibility of the applicant to set up and move furnishings as desired.  Please return all furnishings to their original position before leaving the facility. 

9) Only those rooms specified on the application will be available for use by the renting party.  Please make arrangements for keys or access to the rooms rented with the Senior Center Director.

10) All minors on the premises must have adequate adult supervision.

11) For renters using the kitchen: appliances, silverware, dishes, towels, glasses, coffee pots and some other kitchen supplies are available and must be cleaned and put away appropriately after use.

12) Sherman County cannot be responsible for accidents, injury or loss of property.

13) The misuse of the facility or the failure to comply with these regulations will be sufficient reason for denying any further applications.
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